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1. Odmue THoJioKkenus:

1.1. Hacrosimiee mojokeHue periiaMeHTUpyeT JiearebHocTh 0nbnuoreku MbOY Taranckas
CHI um.ILT SAnenko (manee — oOpa3oBaTelIbHAs OpraHU3AIIM).

1.2. Hacrosmee monokeHue pa3paboTaHo B COOTBETCTBUH ¢ DenepanibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii @eneparumy, mpukazom
Munkynetypsl Poccuu ot 08.10.2012 Ne 1077 «O6 yrBepxaeHuu [lopsinka yuera
JOKYMEHTOB, BXOJSIIIUX B COCTaB OMOIMOTEYHOT0 (POHAa» C y4ETOM MUchMa
Munob6pazoBanust Poccuu ot 23.03.2004 Ne 14-51-70/13 «O [IpumMepHOM TIOJIOKEHUH O
6ubnuoreke 00111€00pa30BaATENBHOTO YUpeKAeHUs», Metoandeckux pekomeHganuuii ®I'bHY
«HIIb um. K. . Ymmmackoro» ot 31.05.2017.

1.3. bubnunoTteka sBIsEeTCA CTPYKTYPHBIM T0JIpa3/iefieHneM 00pa30BaTeIbHOW OpraHu3allii,
CO3JIaHHBIM B LIEJISIX OOecleYeHus paBa y4acTHUKOB 00pa30BaTeIbHOrO Mpolecca Ha
OecraTHOE MOJIb30BaHNE ONOIMOTEUHO-MH(POPMAIIMOHHBIMH PECYPCAMH.

1.4. Tlopsiiok 1oJIb30BaHUS UCTOYHUKAMU MH(GOpPMAIUK, IEPEYeHb OCHOBHBIX YCIYT U
YCJIOBUS UX MPEJOCTABICHUS ONPEIEISIOTCS HACTOAIIMM MOJI0XKEHUEM 0 OUOINOTEKE U
MpaBWJIaMH MOJIb30BaHUs OMOIMOTEKOH, YTBEPKIECHHBIMU PYKOBOIUTENIEM 00pa30BaTEIbHON
OpraHM3alHH.

1.5. Opranuzaiius o0ciy>KMUBaHHsI y4aCTHUKOB 00pa30BaTebHOrO Mpoliecca IPOU3BOIUTCS B
COOTBETCTBHUH C MPABUIIAMHU TEXHUKH 0€30MaCHOCTH U MPOTUBOMOXKAPHBIMHU, CAHUTAPHO-
TUTUCHUYECKUMHU Tpe6OBaHI/I$IMI/I.

2. lean, 3axaun, pyHKIUN OMOIHOTEKH

2.1. llean 6MOIMOTEKH COOTBETCTBYIOT IEJISIM 00pa30BaTeIbHON OpraHU3alluK U BKIIOYAIOT
B ce0s1 B TOM uuciie: (opMHpPOBaHUE OOILEH KYIbTyphl IJMYHOCTH 00YYaIOUINXCS HA OCHOBE



YCBOCHHSI 0053aTEIbHOTO MUHUMYMa COZIepKaHus 00111e00pa30BaTebHBIX IPOrPaMM, UX
ajlanTanys K *KHU3HU B 0OIIECTBE, CO3/1aHUE OCHOBBI [ OCO3HAHHOI'O BBIOOPA U
MOCTIeTYIOIIETO OCBOCHUS MPO(PECCHOHATBHBIX 00pa30BaTEIbHBIX IPOrPaMM, BOCIIUTAHHE
I'paXJaHCTBEHHOCTH, TPYA0JIIO0US, YBaXKEHUS K IpaBaM U cBOOOaM 4yelloBeKa, JTF00BU K
OKpy>Katomie npupoae, Poaune, cembe, opMHUpPOBaHUE 310POBOTO 00pa3a KHU3HH.

2.2. 3amauamu OMOIMOTEKN 00pa30BaTENLHON OPraHU3aIMU SBIISIOTCS:
. obecrieueHne y4aCTHUKOB 00pa30BaTeIbHOrO MpoLecca JOCTYIIOM K

uHpOpPMAaLIK, 3HAHUAM, UJESIM, KYJIbTYPHBIM LIEHHOCTSIM ITOCPEACTBOM
MCIOJIb30BaHUsl OMOIMOTeYHO-UH(OPMALIMOHHBIX PECYPCOB 00pa30BaTEIbHOMN

OpraHu3aIuy;

. MpPUBJICYECHUE 00YYAIOIIUXCS K CUCTEMAaTUYECKOMY YTEHUIO YUeOHOM!,
XyJ10KECTBEHHOH, HAyYHO-TIOITYJISIPHON JIMTEPATYPBHI;

. COJICHCTBUE PA3BUTHIO MIO3HABATEIHHBIX HHTEPECOB U CIIOCOOHOCTEM
oOyyJaromxcs,

. oOyueHue ocHOBaM OUOIMOTEeYHO-O0uOIHOrpaduyecKoil rpaMOTHOCTH;
. COJICHICTBUE MEJarornueckuM paboTHUKAM B II0J00pE Hay4yHO-

METOAMYECKOM JINTEPATYPhl, HHOPOPMUPOBAHKE O HOBBIX MOCTYIJICHUSX B
OnbIMoTeyHbId QOHIT;

. COBEpIIECHCTBOBAHKE MPEOCTABIIIEMBIX OMOIMOTEKOM YCIYT HAa OCHOBE
BHE/IPCHUS HOBBIX HHPOPMAIIMOHHBIX TEXHOJIOTUN U KOMITBIOTEPU3AIHH
O6uOIMOTEYHO-NH(POPMAITMOHHBIX MTPOIIECCOB, (popMUpoBaHUE KOMDOPTHOM
OMOIMOTEYHOH Cpebl.

2.3. bubnuoTteka BBINOJIHAET cleayomue G yHKINU:

2.3.1. ®opmupyet GpoH OMOINOTEUHO-UH(OPMAILIMOHHBIX PECYPCOB 00Pa30BaTEIbHOM
OpTaHM3aIIH:

. KOMIUIEKTYET OCHOBHOM (pOHJ y4eOHBIMU, XYA0KECTBEHHBIMHU, HAYYHBIMH,
CIIPaBOYHBIMH, NIEJATOTMYECKUMHU U HAy4YHO-IIONYJIAPHBIMU JOKYMEHTAMU;
. y4acTBYET B KOMILJIEKTOBAaHUH CIIELIMAIU3UPOBAHHOTO OHa ydeOHUKaMH

U3 YHCIa BXOJAIUX B (hefiepalibHbIN NlepedyeHb Y4eOHUKOB, JOMYIEHHbIX K
MCIIOJIb30BAaHUIO MIPU pealIn3alii UMEIOLUX FOCYAApCTBEHHYIO aKKPEIUTAIUIO
00pa3oBaTeNbHBIX MPOrPaMM HA4aJIbHOI'O 00IEro, OCHOBHOTO OOIIEr0, CPEHEro
o01rero o0pa3oBaHusl, U Y4eOHBIMH MTOCOOUSMU, JOMYIIEHHBIMHA K UCTIOJIb30BAaHUIO
IpY pealn3alny YKa3aHHBIX 00pa3oBaTeIbHBIX MIPOTPaMM;

. aKKyMyJnupyeT (HOHJ JOKYMEHTOB, CO3/IaBaeMbIX B 00pa30BaTeIbHON
opranuzanuu (myoauKkanuii 1 paboT negaroroB 06pa3zoBareIbHON OpraHu3aluy,
JYYIIUX HAYYHBIX paboT U pedepaToB yyanuxcs u ap.);

. OCYILIECTBIISET Pa3MELLIEHUE, OPraHU3ALUIO U COXPAHHOCTh IOKYMEHTOB;

. OpraHu3yeT U BeJIeT CIPaBOYHO-OMOIMOorpadguueckuii annapar: KaTajaoru
(andaBUTHBIN, cCHCTEMaTUYECKHIT), KAPTOTEKU (CUCTEMAaTHUECKYIO KapTOTEKY
CTaTeil, TeMaTHYecKrue KapTOTEKH ), JJIEKTPOHHBIHN KaTasor, 0a3bl JAHHBIX I10
npod o 00pa30BaTeNbHON OPraHU3aIIH.

2.3.2. Ocymiectisier AuddepeHnpoBaHHOe OUOINOTEYHO-UH(POPMAITTOHHOE
o0cmy>)kuBaHUE 00 YJAFOIITUXCSI:



. MpeIoCTaBIIsAeT MH(POPMAITMOHHBIE PECYPCHI Ha PA3IMYHBIX HOCUTEISX;

. opranuszyer o0yueHue HaBbIKaM HE3aBUCUMOI0 OMOINOTEYHOTO
MOJI30BATENsl ¥ NOTPEeOUTENs HH(OPMAIIHH, COACHCTBYET HHTETPAlMH KOMILIEKCa
3HaHWI, YMEHUH U HaBBIKOB pa0OTHI C KHUTON ¥ MH(POPMAIIHEH;

. OKa3bIBaeT HH(OPMAIIMOHHYIO TIOJICPKKY B PEIICHUH 3a/1a4, BOSHUKAIOIINX
B IIpolecce yueOHoil, caMoo0Opa30BaTeIbHON U JOCYTOBOM e TEIbHOCTH
00y4Jaromuxcs;

. OpraHHu3yeT MacCOBBIE MEPONPUATHS, OPUCHTUPOBAHHBIC HA Pa3BUTHE
o01Iei ¥ YNTATENBCKOM KYIbTYphl TUUYHOCTH;

. COJICHCTBYET MEAarornieckuM pabOTHUKAM B OpraHU3alluu
00pa3zoBaTebHOIO MpoIlecca U 10Cyra 00y4Jarouuxcsi.

2.3.3. OcymectBiser quddhepeHIMPOBAaHHOS OMOITHOTEYHO-UHPOPMAITUOHHOE
00CIy)XKMBaHHE TIEIArOTHYECKIX PAaOOTHUKOB:

. BBISIBIISIET MH(OPMAITMOHHBIE TIOTPEOHOCTH U YAOBJIETBOPSET 3aIPOCHI,
CBsI3aHHBIE C 00yuyeHHEM, BOCIIUTAHUEM O0YyUarOIUXCs;

. COZCHCTBYET PO EeCCHOHATHFHON KOMITETEHIINH T1€J]aroroB, OBHIIICHUIO
KBaJTM(HUKALUU, IPOBEICHUIO aTTECTALIH;

. OCYIIECTBIISIET TeKyIee HHPOpMUPOBaHUE (IHU MHPOPMALIUHU, 0030PbI
HOBBIX MOCTYIJICHUH U MyOIMKauii);

. CIIOCOOCTBYET MPOBEACHUIO 3aHATHH 1O (pOopMUpOBaHHIO HH()OPMAITHOHHON

KyJIbTYPbI 00YYarOIIUXCsl, SIBISICTCS 0a301 ISl IPOBEACHUS IPAKTHYCCKUX 3aHATHIl
1o pabore ¢ HHPOPMAIMOHHBIMH PECYPCAMH.

2.3.4. Ocymectusiet auddepeHnnpoBaHHoe OUOITUOTEUHO-UHDOPMAITMOHHOE
o0ciTykKMBaHHE POIUTENEH (3aKOHHBIX MPECTaBUTENEH) 00yJaroIUXCs:

. YIIOBJIETBOPSIET 3aMPOCHI MOIB30BaTeNe 1 HHYOPMHUPYET O HOBBIX
HOCTYIUICHUSAX B OMOIMOTEKY;

. KOHCYJIbTUPYET MO BOIIPOCAM OPTaHU3AIMH CEMEHHOTO YTCHHS, 3HAKOMHT C
uHopManyel o BOCIUTAHUIO JeTel;

. KOHCYJIbTHPYET IO BOIPOCaM yUeOHBIX U3aHUM JIJIsT 00 yHarOIIIHXCS.

3. Opranuszauus J1eATeJbHOCTH OMOIHOTEKH

3.1. OGmiee pyKOBOACTBO AESTENbHOCTbIO OUOIMOTEKN OCYIIECTBISET PYKOBOIUTEND
00pa3oBaTeNbHON OPraHU3aAIIH.

3.2. HenocpeacTBEeHHOE PYKOBOJICTBO OMOJIMOTEKON OCYIIECTBIISICT 3aBE YOI
OMOIMOTEKOM, KOTOPHIN Ha3HAYAETCSl PYKOBOJIUTEIEM 00pa30BaTEIbHON OpraHU3aIlHH.

3.3. 3aBeayromuii OUOIMOTEKOM HECET OTBETCTBEHHOCTD B IMIpe/ieiaxX CBOSH KOMITETEHITNH 3a
OpTaHU3AIMIO U PE3YJbTATHI ACSITEIBHOCTH ONOIHMOTEKH.

3.4. 3aBenyrouuii 6uOIMOTEKOM pa3pabaThIBaeT U MPECTABISIET PYKOBOAUTEIIO
00pa3oBaTeNbHON OPraHU3aIMK Ha YTBEPKIEHUE CIETYIOIIe JOKYMEHTHI:

. MOJIOXKEHNE 0 OMOIMOTEKe, MpaBHIIa MOJIH30BaHUS OMOITMOTEKOMH;
. MIOJIOKEHHE O TUTATHBIX yCIyrax OMOInOTeKH;



. IIaHOBO-OTUYCTHYIO JJOKYMCHTAILIUIO.

3.5. B coctaB OMOJIUOTEKN BXOIUT:

. a0OHEMEHT;

. YUTAIBLHBIN 347,

. oTIeT y4eOHUKOB;

. otaen nH(pOopMamoHHO-01OIMorpadguueckon paboThI;

. (GOH ¥ CHCIMATU3UPOBAHHBIN 3aJ1 paOOTHI ¢ MYJIbTUMEIUUHBIMH H
CETEBBIMU JOKYMEHTAMU;

. MeuaTeKa.

3.6. bubnuoreuyno-uHdopmMannoHHOE 00CTY)KUBAaHHE OCYIIECTBIISICTCS B COOTBETCTBHH C
TUTaHaM# paboThl OMOITMOTEKH B PEKUMOM pabOThl 00pa30BaTEIbHON OpPraHU3aIHH.

3.7. bubnuoreka BrpaBe MPeAOCTABIATH IIATHBIE OMOIMOTEYHO-UH(POPMALIMOHHBIE YCIYTH,
NepeueHb KOTOPBIX ONPEEIeTCsl YCTaBOM 00pa30oBaTeIbHON OpraHu3aIiH.

3.8. PesxxuM paboThl OMOIMOTEKH ONpeNesieTCs 3aBEAYIOIINM ONOIMOTEKOH ¢ yd4eToM
pexumMa paboTel 00pazoBarenbHON opranu3anuy. OQUH pa3 B MECSI] IPeayCMaTpUBACTCS
CaHUTAPHBII JCHb, B KOTOPBIH 00CITy’)KUBAHUE MOJIb30BATEIICH HE TPOU3BOAMUTCSL.

4. Y4yer nocrynjieHus ¥ BbIOBITHS JOKYMEHTOB O0u0/1M0Te4HOro hoHaa
4.1. Ilpuem nokymMeHTOB B (poHJ OMOIMOTEKU BKIIIOYAET CIIEYIOIINE ONepalluu:

. CBEpKa MOCTYIUIEHUH C MEPBUYHBIM YUETHBIM JTIOKYMEHTOM (HaKJIa Has,
aKT), BKITIOYAOIIIM CITUCOK MOCTYIMUBIINX JTIOKYMEHTOB;

. COCTaBJIEHHE MEPBUYHOTO YYETHOTO JOKYMEHTA JJIs IOCTYIUIEHUH 6e3
CONPOBOJUTENBHON TOKYMEHTALNH;

. perucTparys MocTyNUBIINX JOKYMEHTOB B PETHCTpax CyMMapHOro,
rpynmoBoro u uaauBuayanbHoro yyera ('OCT 7.0.93-2015 «bubnuoreunsrit
¢donn. Texnomorust GopMUPOBAHUSY).

4.2. Ilpy mOMOTHEHUN OCHOBHOTO OMOIMOTEYHOTO (POHIa HEOOXOAUMO COONIOIATh
TpeboBanust PeaepanbHoro 3akoHa ot 25.07.2002 Ne 114-D3 «O npoTUBOACHCTBUN
IKCTPEMHUCTCKON ACSITENbHOCTHY. [JOKyMEHTHI, BKIIFOUEHHBIE B TePeUeHb IKCTPEMHUCTCKHUX
MaTepHaJIoB, TPHOOPETATH 3aIMPEIECHO, TPH BBIABICHUH MX B (DOHJIC — H3BIMATh U3 JOCTYIIA.

4.3. Yuet u 00paboTKa JOKYMEHTOB OMOINOTEUHOTO POHA.

4.3.1. Yyer u 06paboTKa JOKyMEHTOB OCHOBHOTO (DOH/A OCYILECTBIISETCS MHUBHIyaTIbHBIM
cioco6oM. CBeIeHus O TIOCTYMUBIINX IEYaTHBIX TOKyMEHTax BHOCATCS B «KHHTY
CYMMapHOT0 yyeTa JOKYMEHTOB OCHOBHOTO (pOH/Ia».

[TocTynuBmIMM TOKyMEHTaM IPUCBAUBAOT MHANBUIyAJIbHBIM PETUCTPALIMOHHBIA HOMED
(MHBEHTapHBIM HOMEP WM UHOW 3HAK, IPUHATHIN B KaYECTBE PETUCTPALIMOHHOTO HOMEPA,
CHCTEMHBIH HOMEp JJIs 3JIEKTPOHHBIX JIOKYMEHTOB) U M (P XpaHEHUs.



Perucrpanuonnsie HoMepa U MUPPbI OTMEYAIOT B PETHUCTPAX HHIUBUAYAIBHOTO ydeTa
JOKYMEHTOB — UHBEHTapHOM KHUTE, KapTOTEKE PETUCTPALIUU T'a3€eT, ’KYpPHAJIOB, YUETHOH Oa3e
JTAHHbIX.

Bce ak3eMIusipbl MPUHATHIX U3AaHUK mTeMnentorTcs. [ltemmens ¢ HaMuMeHOBaHUEM
00pa3oBaTebHON OpraHU3aIK JTOKEH ObITh IPSIMOYTOJIBLHOM (hOPMBI, pa3MEpPOM HE
Ooibire uem 1,574 cm.

[ITemmnens cTaBUTCA HAa 000POTE TUTYJIBHOTO JKMCTA (IIPU OTCYTCTBUU TUTYJIBHOIO JINCTA —
Ha IIEpPBOM CTpaHUIIE TEKCTA 10J1 3aIJ1aBUEM), Ha 17-1 cTpaHULIE 1101 TEKCTOM B JIEBOM
HIDKHEM YIJTy U Ha 000poTe Kax10ro npuioxenus. Ha Opomrtopax u )KypHajax IITeMIIelb
CTAaBUTCS TOJIBKO Ha OOJIOKKE MITM HA TIEPBOM CTPaHUIIE TEKCTA.

CoctaB ocHOBHOTO (hoHAA (PUKCUPYETCS B KAPTOYHOM alihaBUTHOM KaTallore, B
AJICKTPOHHOU 0a3e JaHHBIX OMOJIMOTEKH.

4.3.2. Yder u 00paboTka crienuaan3upoBanHoro ¢onnaa. Crnenuaiu3upoBaHHbINA HOH]T
YUUTBIBACTCS U XPAHHUTCS OTACIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOHA.

VY4er 10KyMEHTOB CHEeLHaTU3UPOBAHHOrO (POHIA, KAK MHOTO3K3EMILISPHOI JTUTEpaTyphl,
OCYIIECTBIISIETCS TPYNIIOBBIM CIIOCOOOM U OTpakaeTcsi B «KHHUre cymMmMapHOTro yuera
yueOHOro oHma» U B KApTOTEKE PErMCTPALIMOHHBIX KapTOUeK.

Ha xaxnoe HaMeHOBaHUE TOKYMEHTOB CIELUATU3UPOBAHHOIO (DOH 1A 3aBOUTCS OTICIIbHAS
yueTHas kapTouka. Kaprouku ¢ Oubnuorpaduyeckium onucaHueM U31aHui yueOHUKOB
paccTaBiIAIOTCA B YUETHYIO KapTOTEKY 110 KJlaccaM, @ BHYTPH KJIaCcCOB — 110 aj(aBUTy
(hamMunii aBTOpOB WM 3aryiaBuil. i1 KOHTPOIIS 32 COXPaHHOCTBIO YUETHBIX KAPTOUEK OHU
peructpupyorces B «KypHasie perucTpaluy y4eTHbIX KapTOdeK Y4eOHUKOBY.

TexHnueckas 00pabOTKa TOKYMEHTOB IPETyCMATPUBAET CIEAYIOLIUE ONEpaLNU:

. MPOCTABJICHUE HA KAXKJIOM JOKYMEHTE IITeMITeNsi OMOIMOTEKH B
COOTBETCTBUU C MYHKTOM 4.3.1 HAacCTOSIETr0O NOJIOKEHUS;

. YCTaHOBJICHUE CPEJICTB 3aIUTHI OT YTPATHl (MArHUTHBIN JAaTYUK, PAIAO-UHII,
WHOU BUJT MAPKUPOBKH);

. M3TOTOBJICHHUE M MPUKPEIJIEHNE K IOKYMEHTY nacrnopTa yueoHuka. [lacopt
yueOHUKa IPUKIICUBACTCS Ha MOCIIEIHEN CTpaHuIle YueOHUKa. 3aMOIHIETCS IPH
BbIJAau€e YUTATEIIO.

Yder crenuam3upoBaHHOTO (DOHA TPETYCMATPUBACT OTPAKEHUE €r0 COCTaBa B CIIPABOYHO-
oubmmorpaduueckom ammnapare OUOINOTEKH, B TOM YKCIIE B AIEKTPOHHOU 0a3e NaHHBIX.

4.4. BriObITHE JOKYMEHTOB OMOIMOTEYHOTO (POHA.

4.4.1. TlpuunHebl, MO KOTOPHIM JOKYMEHT MOXET OBITh BBIBEJICH U3 COCTaBa OMOIMOTEYHOTO
(dhoHa, BKIIOYAIOT B TOM YHCJIE BETXOCTh, J€PEKTHOCTD, YCTAPEIOCTh MO COACPKAHUIO,
yTpaty. Uckimouenune 1oKkyMeHTa u3 6ubinoreyHoro (poHaa NpoBOJIUTCS HA OCHOBAHUU
aHaJlM3a cocTaBa OMOIMOTEUHOTO (POH/A U PE3YILTATOB €T0 MPOBEPKH.



4.4.2. Tlox BeTXOCTHIO JOKYMEHTA MIOHUMAIOT PE3yJIbTAT €CTECTBEHHOIO CTAPEHUS UITU
(bu3MYECKOro U3HOCA JOKYMEHTA.

4.4.3. Ilon neeKTHOCTHIO JOKYMEHTa TOHUMAIOT YACTUYHYIO UJTU TIOJHYIO YTpaTy
AKCIUTyaTallMOHHBIX KaY€CTB JJOKYMEHTA B PE3yJIbTATE€ BHEIIHETO BO3CHCTBHUS.

4.4.4. Tlox ycTapenocThio 10 COACPIKaHUIO TTOHMMAIOT TIOTEPIO aKTYyaTbHOCTH TEMATUKH,
MOJTBEPIKAAEMYIO OTCYTCTBHEM CIIPOCA YUTATEJICH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeelieHUH U peain3aliu.

4.4.5. Tlox yTpaToil TOKYMEHTa MIOHUMAIOT €r0 OTCYTCTBUE B (DOHIE OMOINOTEKH 10
MIPUYMHAM TIOTEPH, XUIIEHUs, OSICTBUI CTUXUITHOTO, TEXHOTEHHOTO (B TOM YHUCIIC
XaKepCKOH aTaku U HEBOCCTAHOBUMOI'O COOS AIEKTPOHHOTO 000PYAOBaHNUS) WU
COIIMAIBHOTO XapaKTepa, M0 HEYCTaHOBJICHHOW MPUYUHE.

4.4.6. IIporecc HCKITFOYCHUS JOKYMEHTOB U3 (OH/Ia OUOIMOTEKN OCYIIECTBISETCS B
cooTBeTCTBUH ¢ [1opsiiKOM ydera JTIOKyMEHTOB, BXOSIIUX B cOCTaB OubImoreyHoro Goua,
YTBEPKACHHBIM IIpuKkazoM MunkynsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BbIObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOH/1a TPOU3ZBOJUTCS B pE3yJbTaTe HX
CIUCaHUA KOMHUCCHEH, CO3IaHHON PYKOBOJUTEIEM 00pa30BaTEIbHON OpraHU3alliH.

4.4.8. YTuimzanus CIMCaHHBIX JOKYMEHTOB OMOIMOTEYHOT0 (DOH/IA IIPOU3BOIAUTCS B
COOTBETCTBHUHM € 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu.

5. IIpoBepka 10KYMeHTOB 0UOJIMOTEYHOr0 (hOHIA
5.1. IlmanoBast mpoBepKa TOKYMEHTOB OMOJIMOTEYHOTO (POH 1A TPOBOJAUTCS C
MEePUOJNYHOCTHIO OJIUH pa3 B IATh JIET HA OCHOBAaHUM rpaduKa MPOBEPKH, YTBEPKICHHOTO

3aBeAYIOIIMM OUOTHOTEKOM.

5.2. BHemanoBas MpoBEpKa JOKYMEHTOB OMOIMOTEUHOTO (DOHIA TPOU3BOAUTCS B
00s13aTeTTbHOM TMOPSJIKE:

. IIPU MOCTYIJIEHUH HOBBIX JTOKYMEHTOB B (DOHJ;

. IIPU BBISIBIICHUH (DAKTOB XUILEHUS, 37I0YTIOTPEOICHUS UM TOPYH
JIOKYMEHTOB;

. B CJIy4ae CTUXMUHOTO OE/ICTBUS, MOKapa WK APYTHX Ype3BbIYaHbBIX
CUTYali, BBI3BAHHBIX 3KCTPEMAJIBHBIMH YCIIOBHUSIMU;

. MIPU PEOpraHU3aLMU WU JTUKBUAALNN 00pa30BaTeIbHON OpraHu3aluu.

5.3. ITo utoram npoBepkH 3aBeAYIONINI OMOINOTEKOM coCcTaBIseT akT. Ecinu kakue-To
JIOKYMEHTBI OTCYTCTBYIOT TI0 HEYCTAaHOBJICHHOM MPUYUHE, TO K aKTy MPUKIIAIBIBACTCS UX
CIIHCOK, B KOTOPOM (PUKCUPYIOTCSI CBEACHHS O KOJIMYECTBE TJOKYMEHTOB OHOIMOTEYHOTO
(dhoHIa B HATMYNUU U KOJTMYECTBE OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM YHCIIC 110
HEYCTaHOBJICHHOW MpUYMHE. B akTe Takke yKa3pIBae€TCS HOMEP U JjaTa akTa Mpeablylen
MIPOBEPKH.

5.4. TlpoBepka OubnroTreuHnoro (GoHaa Ha HATMYKE JOKYMEHTOB, BKIIFOUCHHBIX B
(benepanbHBIi CIHCOK 3KCTPEMUCTCKUX MaTepPHAaJIOB, OMyOIMKOBaHHBIN Ha OpUIIMATEHOM



cante Munucrepcrsa roctunnu Poccniickoit denepanuu, IpOBOJUTCSA B COOTBETCTBUU C
OT/IeJIbHBIM JIOKQJIbHBIM aKTOM 00pa30BaTeIbHON OpraHU3alHH.

5.5. Ilpu BBIsIBNIEHUU B Mpoliecce TpoBepKu (HOHIAa OTCYTCTBYIOIIUX TIOKYMEHTOB U
HEBO3MO>KHOCTH YCTAaHOBJICHUSI BUHOBHBIX JIUI] YOBITKH 10 HEJIOCTaYaM CITUCHIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOIINM 3aKOHO/IaTEIbCTBOM.



